INSTRUKCJA WYPEELNIANIA

OLA

Podrecznik dla studentéw wyjezdzajacych na studia w ramach programu Erasmus+: jak wypelnié

elektroniczna wersj¢ Learning Agreement (OLA) na platformie.

Porozumienie o programie zaje¢¢ (Learning Agreement) jest kluczowym dokumentem, ktory zapewnia
uznawalnos¢ akademicka i pozwala na przenoszenie efektow ksztalcenia zdobytych poza uczelnig
macierzysta (punktow ECTS).

INSTRUKCJA
Learning Agreement przygotowuje student i moze to zrobi¢ na dwa sposoby:
e OLA Platform
lub
e Erasmus+ App - aplikacja mobilna Komisji Europejskiej, ktora upraszcza i digitalizuje procesy
zwigzane z wymiang studencka w ramach programu Erasmus+. Dostg¢pna do pobrania na telefon
komorkowy z Google Play i Apple App Store lub online.
WAZNE:
e Nie wszystkie pola sg obowigzkowe. Mozesz zapisa¢ postepy i kontynuowac edycje poznie;.

KROK PO KROKU

Aby uzyskac¢ dostep do platformy trzeba si¢ zalogowa¢, mozna to zrobi¢ za pomocg konta Google. Opcja
ta pokaze sie po kliknieciu “Login to Access Your Learning Agreement”.


https://www.learning-agreement.eu/
https://www.learning-agreement.eu/
https://www.learning-agreement.eu/
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Online Learning Agreement

Prepare your Learning Agreement online within a few steps

and share it with both home and host universities.

This platform has been developed by the Aristotle University of Thessaloniki, the European University Foundation and the Erasmus Student Network for the 21st century mobile

student.

hitps//leaming-agreementeu/user/login

LOGIN TO ACCESS YOUR LEARNING AGREEMENT

Nastepnie wybra¢ “Log in with MyAcademicID”.

My account
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Your OLA just a click away!

The login options available to access the Online Learning Agreement
platform are the following:

o eduGAIN (your academic credentials)
* elDAS (natienal ID)
s Google login

All three options will be accessible when clicking “login” which will lead you
to the MyAcademicID platform that supports all three of the pathways and
after the authentication procedure will bring you back to the Online
Learning Agreement platform to access your OLA!
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Nastgpi przekierowanie do systemu MyAcademicID, gdzie nalezy wybra¢ odpowiednia opcje logowania.
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The MyAcademiclD IAM Service is used to access all Erasmus mobility services. Since November

2020 all users are required to complete the registration on the MyAcademicID IAM Service in order to
continue.

‘You will have to complete the following steps:

1. Click on "Proceed to register on the MyAcademicID 1AM Service"

2.Fill in the registration form. To be able to view and process your previous OLA, use the email
that you had used before.

3. You will receive an e-mail to verify your e-mail address.

4. click on the verification link in that email to complete the registration.

Proceed to register on the MyAcademiclD IAM Service

lemiciD Support Helpdesk MyAcademiciD 1AM serviceby GEANT | Privacy Polic

Kolejny krok to wypelnienie wymaganych pol w zakladce “My account: My personal Information”, nie
zapomnij o wpisaniu wilasciwych dat i adresow kontaktowych.

Po pomyS$lnym zalogowaniu zostaniesz przekierowany z powrotem na platforme OLA, aby rozpocza¢
tworzenie Learning Agreement, w tym celu wybierz “Create New”.
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My Learning Agreements

status of your Online Learning Agreement to successfully finalise it with the sending and recefving university.

You have not created any Learning Agreements yet

Nastepnie nalezy wybra¢ odpowiedni typ mobilno$ci.
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Plecse select your mobility type. Choose carefully, if you pick the wrong one you'l have to start over.

Semester Mobility Blended Mobility with Short-term Short-term Doctoral Mobility

Physical Mobility

Discover a new culture and gain new In case regular semester mobility is Develop your skills and find contacts
experiences by going on traditional too long or otherwise inaccessible by going on short-term doctoral
academic mobility of between 2 for you, experience short-term mobility of between 5 and 30 days
and 12 months at another higher blended mobility! This format at another higher education
education institution! Be sure to foresees between 5 and 30 days of institution! To enhance the synergies
check out the possibility to upgrade physical mobility at another higher with Horizon Europe, doctoral

your mobility experience with education institution combined mobilities can also take place in the
optional virtual compenents (e.g. with a compulsory virtual context of Horizon Europe funded

online courses) next to your component. research projects.
academic experience on campus.

1. Student Information (Dane studenta)

Informacje oznaczone gwiazdka (*) s3 obowigzkowe i muszg zostaé uzupelnione, aby przejsé do
nastepnej sekcji.

Uzupelnij sekcje z danymi osobowymi:
Nalezy podac pelny rok akademicki, nawet jesli wyjezdzasz tylko na semestr.
Przydatne informacje:

W polu “Field of Education” wybierz z listy odpowiednia dziedzine¢ ksztalcenia (zgodnie z klasyfikacja_
ISCED)

Pole “Study cycle” odnosi si¢ do poziomu ksztalcenia okreslonego w Europejskiej Ramie Kwalifikacji
(EQF)

Short cycle (EQF level 5), Bachelor or equivalent first cycle (EQF level 6) licencjat

Master or equivalent second cycle (EQF level 7) magister

Doctorate or equivalent third cycle (EQF level 8) szkota doktorska


https://circabc.europa.eu/sd/a/2fd8652b-63fd-46c1-b428-427a4fc1baea/ISCED-F%2520-
https://circabc.europa.eu/sd/a/2fd8652b-63fd-46c1-b428-427a4fc1baea/ISCED-F%2520-
https://circabc.europa.eu/sd/a/2fd8652b-63fd-46c1-b428-427a4fc1baea/ISCED-F%2520-
https://circabc.europa.eu/sd/a/2fd8652b-63fd-46c1-b428-427a4fc1baea/ISCED-F%2520-
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Academic year ™

Student

First name(s) * Last name(s) *

Email *

Date of birth * Gender * Nationality *
dd.mm.rrrr m] Undefined

son belongs administratively and that issues the 1D

Field of Education * Field of Education Comment Study cycle *

- Select a value -

cle: Short oydle (EQF les Bachelor o

2. Sending Institution Information (Uczelnia wysylajaca - Politechnika Koszalinska)

Wybra¢ odpowiednie informacje z listy (wpisa¢): kraj, adres, nazwa uczelni, Wydzial, kod Erasmus: PL
KOSZALIO1.

W polu ,Academic year” nalezy wybra¢ rok akademicki, w ktorym odbedzie si¢ wyjazd w ramach
programu Erasmus+.

ABOUT FAQ ELDEROLA FOR TRANEES MY LEARNING AGREEMENTS DUNT  LOG CUT

receive the invitation to review and sign the agreement.
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Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment

Information

Academic year *

2025/2026

Sending Institution

Country *

Country of the institution
Name *

Sending Responsible Person - prosz¢ wpisa¢ wlasciwego dla swojego wydziatlu Prodziekana ds.
Ksztalcenia.

Sending Administrative Contact Person - nalezy wpisa¢ dane odpowiedniego Koordynatora
Wydzialowego Erasmus+.

Ponizej znajduja si¢ potrzebne dane osob do wpisania, w zaleznos$ci od wydziatu.



Prodziekani ds. Ksztalcenia (Responsible Persons) - do zatwierdzania OLA w systemie.

Koordynatorzy Wydzialowi Erasmus+ (Administrative Contact Persons) - do konsultacji OLA

Faculty of Electronics and Computer Science:

Administrative Contact Person: Dr Eng. Marcin Walczak, e-mail: marcin.walczak@tu.koszalin.pl

Responsible Person: Vice-Dean for Education: Dr Eng. Bogdan Strzeszewski, e-mail:

bogdan.strzeszewski@tu.koszalin.pl

Department: Production Management, Energetics

Administrative Contact Person: Prof. L.ukasz Bohdal, e-mail: lukasz.bohdal@tu.koszalin.pl

Department: Mechanics and Machine Building, Transport

Administrative Contact Person: Prof. Agnieszka Kulakowska, e-mail: agnieszka.kulakowska@tu.koszalin.pl
Department: Mechatronics, Biomedical Engineering

Administrative Contact Person: Prof. Igor Maciejewski, e-mail: igor.maciejewski@tu.koszalin.pl
Department: Food Technology

Administrative Contact Person: Prof. Agnieszka Szparaga, e-mail: agnieszka.szparaga@tu.koszalin.pl

Responsible Person at Faculty of Mechanical and Energy Engineering : Vice-Dean for Education: Prof. Iwona

Michalska Pozoga, e-mail: iwona.michalska-pozoga@tu.koszalin.pl

Faculty of Civil Engineering, Enviromental and Geodetic Sciences

Administrative Contact Person: Dr Eng. Tomasz Dabrowski, e-mail: tomasz.dabrowski@tu.koszalin.pl
Responsible Person: Vice-Dean for Education: Dr Eng. Mariusz Ruchwa, e-mail: mariusz.ruchwa@tu.koszalin.pl

Faculty of Economic Sciences

Administrative Contact Person: Dr Malgorzata Czerwinska-Jaskiewicz, e-mail:

malgorzata.czerwinska@tu.koszalin.pl

Responsible Person: Vice-Dean for Education: Dr Agnieszka Strzelecka, e-mail: agnieszka.strzelecka@tu.koszalin.pl

Faculty of Humanities

Administrative Contact Person: Dr Dominika Liszkowska, e-mail: dominika.liszkowska@tu.koszalin.pl

Responsible Person: Vice-Dean for Education: Dr Iwona Zychowicz e-mail: iwona.zychowicz@tu.koszalin.pl

Faculty of Architecture and Design

Administrative Contact Person: MA Sara Olszewska, e-mail: sara.olszewska@tu.koszalin.pl




Responsible Person: Vice-Dean for Education: Prof. Anna Szklinska, e-mail: anna.szklinska@tu.koszalin.pl

Upewnij sie, ze adresy e-mail sa poprawne, poniewaz system wysyla na nie automatyczne powiadomienia.
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First name(s) * First name(s)
Last name(s) * Last name(s)
Position * Position
Email * Email

L
Phone number Phone number

3. Receiving Institution Information (Uczelnia przyjmujaca)

Procedura jest taka sama jak w przypadku uczelni wysylajacej - nalezy wybra¢ lub wpisa¢ odpowiednie
informacje: kraj, adres, nazwe uczelni, wydzial oraz kod Erasmusa. Nastepnie nalezy uzupehic¢ dane
osoby odpowiedzialnej za podpisanie OLA w uczelni przyjmujacej (Responsible Person) oraz dane
kontaktowe osoby administracyjnej (Administrative Contact Person). Jesli nie znasz wymaganych danych,
skontaktuj si¢ mailowo z uczelnig przyjmujaca i popro$ o ich podanie.

ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT  LOG OUT

Name *

POUITECHNIKA KOSZALINSKA

Receiving Responsible Person Receiving Administrative Contact Person

First name(s) * First name(s)
[ |

Last name(s) * Last name(s)
Position * Position

Email * Email

Phone number Phone number

4. Proposed Mobility Programme (Program studiow)

Wpisz date rozpoczecia i zakonczenia swojej mobilnosci, sprawdzajac wezesniej kalendarz akademicki
uczelni.



Daty nie powinny uwzglednia¢ czasu przeznaczonego na podroz przed rozpoczeciem ani po zakonczeniu
pobytu.
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Indicate the set of courses youlll be studying abroad and those that will be replaced in your degree at home. The purpose of the Learning Agreement
is to provide a transparent preparation of your exchange to make sure that you receive recognition for the educational components that you will
successfully complete abroad.

o © © O

Student Information  Sending Instituti ivi ituti Proposed Mobility  Virtual Components Commitment

Information Information Programme

Academic year *

2025/2026
Preliminary LA
Planned start of the mobility * Planned end of the mability *
dd.mm.rrrr [} dd.mm.rrrr m]
Table A - Study p at the

No Component added yet.

Add Component to Table A

Weh link ta the coiirsa catalonie at the Raceivi inctitirion deccribina the learnina nitcameas Tweh link tn the relevant infal

Tabela A Study programme at the Receiving Institution - Przedmioty realizowane na uczelni
przyjmujacej

Wybierz przedmioty z Course Catalogue uczelni przyjmujace;.
Whpisz:

e Component title - nazwa kursu
e Component code - kod kursu

e ECTS

e Semester

Kazdy kurs dodaj osobno przyciskiem: “Add component to Table A”
Skonsultuj wybor kursow z koordynatorem wydzialowym Erasmus+.

The main language of instruction: dodaj glowny jezyk prowadzenia zaje¢ oraz okresl swoj poziom
jezykowy zgodnie ze skalg CEFR. Upewnij si¢, ze wybierasz jezyk odpowiadajacy Twoim rzeczywistym
umiejetnosciom.
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Table A - Study programme at the Receiving institution *

‘Component title at the Receiving Institution (as indicated in the course catalogue) *

[ “ |

Number of ECTS credits (or equivalent) to be
awarded by the Receiving Institution upon
Component Code * successful completion * Semester *

- Select a value -

Add Component to Table A

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant info]

Tabela B Recognition at the Sending Institution - Przedmioty uznawane po powrocie.

Nalezy wpisa¢ przedmioty z programu studiow na Twoim kierunku, ktore sg zaplanowane na okres
twojego wyjazdu i ktore zostang uznane po powrocie z mobilnosci. Powinny one odpowiadac
przedmiotom, ktore bedg realizowane na uczelni przyjmujacej (Tabela A).

Swoje plany dotyczgce uznawania przedmiotow skonsultuj z Koordynatorem Wydzialowym Erasmus+.

Component Code w Tabeli B - wpisz kod przedmiotu z USOS.
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English * B1

Table B - Recognition at the Sending institution *

No Component added yet.

Add Component to Table B

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant info]

s must be an extemal URL such as httpy//example.com

Web link to the course catalogue at the Sending Institution describing the learning outcomes: [web link to the relevant info]

s must be an external URL such as http.//example.corr

5. Virtual Components (Komponent wirtualny - opcjonalne)

Ta sekcja dotyczy tylko mobilnoSci mieszanej (blended mobility), ktora obejmuje komponenty
wirtualne.
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Student Information  Sending
Information

Proposed Mobility Virtual Components Commitment

Academic year *

2025/2026
Table C

No Paragraph added yet

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance

the learr mes.

Add Component to Table ©

Jesli na poczatku procesu tworzenia OLA zostala wybrana opcja ,,Blended Mobility with Short-term
Physical Mobility”, oznacza to udzial w Blended Intensive Programme (BIP).
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Student Information Sending ituti ivil ituti Mobility Programme Commitment
Information Information

Academic year *

2025/2026

Mobility Type *

Preliminary LA

Planned start of the mobility * Planned end of the mobility *

dd.mm.rrrr [} dd.mm.rrre [}

Study Programme at Receiving Institution and recognition at the Sending Institution
No Component added yet.

Add Component

The main language of instruction at the Receiving Institution * The level of language competence *

- Select a value - s - Select a value -

on of the Euro
efop.europa.u/enjreso

W takim przypadku sekcja 5. Virtual Components nie pojawia si¢, wymagane informacje nalezy uzupetnic
w sekcji Mobility Programme: nazwe BIPu, krotki opis, ilos¢ uzyskanych ECTS. W przypadku BIP nie
wypelnia si¢ Tabel A i B.



Mobility Type *

Prefiminary LA

Planned start of the mobity * Planned end of the mobility *

a6.mm.mrr a ad.mm.re o

Study Programme at Receiving Institution and recognition at the Sending Institution

Gomponent titie or description at the Receving Institution *

Number of ECTS cregits (or equivalent] to be recognised by the
Component Code * Sending Institution *

Short escription of the virtual component

Sprawdz wszystko uwaznie:

Wypelnij wszystkie wymagane pola i upewnij sie, ze daty, nazwy kurséw oraz dane kontaktowe sg
poprawne.

Mozesz zapisa¢ wersje roboczg i wroci¢ do niej pozniej, jesli zajdzie taka potrzeba.

5. lub 6. Commitment (Podpisy)

OLA powinno zostaé podpisane przez:

e Studenta
e Prodziekana ds. Ksztalcenia
e Osobe odpowiedzialng z uczelni przyjmujgce;.

Podpis nalezy zlozy¢ w odpowiednim polu uzywajac myszki i wybierajac “Sign and send..”

Academic year *

2025/2026

Commitment Preliminary

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the
principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional Agreement
for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the Erasmus+ grant
agreement. The Receiving Institution confirms that the educational components listed are in line with its course catalogue and should be available
to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the
successfully completed educational components and to count them towards the student’s degree. The student and the Receiving Institution will
communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Jan
Fowalsk

Clear

Jesli Koordynator Wydzialowy bedzie miat uwagi lub elementy wymagajace poprawy, poprosi Ci¢ o
wprowadzenie odpowiednich zmian. W takim przypadku Twoja aplikacja zostanie odrzucona, aby$ mogt
ponownie edytowa¢ dokument, klikajac ,edit”.

Poprawnie wypeliony dokument zostanie zatwierdzony przez Prodziekana ds. Ksztalcenia i
automatycznie wystany do osoby odpowiedzialnej za jego akceptacje w uczelni przyjmujace;.




ISTOTNE:

e OLA musi by¢ wczes$niej skonsultowane z Koordynatorem Wydzialowym.

e Po podpisaniu i wystaniu dokumentu nie bedzie mozliwosci jego edyciji.

e Zmiany mogg by¢ wprowadzone tylko w przypadku odrzucenia dokumentu przez “Sending
Responsible Person” lub “Receiving Responsible Person”

e Na kazdym etapie procesu otrzymasz powiadomienie e-mail.

e Mozesz rowniez zalogowac si¢ do systemu, aby $ledzi¢ postep wypelniania swojego OLA.

W razie pytan dotyczacych wyboru kurséw skontaktuj sie z wlasciwym Koordynatorem »w przypadku
innych pytan z Biurem Mobilnosci Miedzynarodowe;:

Ewa Glijerska-Balasz: ewa.glijerska-balasz@tu.koszalin.pl, tel. +48 94 34 86 537

Ewa Rybczynska: ewa.rybczynska@tu.koszalin.pl, tel. +48 94 34 86 553

email: bmm@tu.koszalin.pl




