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Introduction
Write an introduction to your BA thesis. The introduction should be 1-3 pages long. Use WH Body 1 to write the first paragraph. The first paragraph of each section has no indent. The next paragraphs have an indent of one tabulator. WH Body 1 has an inbuilt indent of one tabulator. Just apply the style and it will format your text automatically.
In order to correctly edit your BA thesis you need to use the styles in-built in this template. You go to Narzędzia główne and look at the box named Style. Next, click the arrow in the right bottom corner of the box named Style just below Zmień style. You can also just click Alt+Ctrl+s. On the right hand side you will see a box with the in-built styles. Depending on what part you write, you have to use the appropriate style. You will mostly use WH Body or WH Body 1 for the text. You have to use WH Chapter summary to write the summary of each chapter. You should use WH Figure title when you write the title of a figure and WH Table title when you write the title of a table. The text inside a table should be written in WH Table text. If you want to add another chapter, you should use WH Chapter for the chapter title. Write the section containing references at the end of the BA thesis using the style Bibliografia,WH References. Should you want to add a new section, e.g. 1.4., you have to choose the appropriate WH Heading. WH Heading 1 is for the first level (e.g. 1.1.), WH Heading 2 is for the second level (e.g. 1.1.1.), WH Heading 3 is for the third and last level (e.g. 1.1.1.1.). Once you choose the correct level, the number of the section will appear automatically.
In the subsequent sections you will see how different elements of your thesis should be edited including citing a source, listing, text formatting, block quotation formatting and adding tables, graphs and images. 

Chapter 1: [Write the title here]
Write a 4-5 sentence summary of the chapter. Use WH Chapter summary.
1.1. Citing sources
Whenever you use any information from an external source, you have to include the source of the information. Citations in your BA thesis should be provided in one of the two styles: APA or MLA. Typically APA will be used for theses in linguistics and MLA will be used for those in literature. There are two places in which you have to provide the source. The first is inside the text. This is the so called in-text citation. The other is at the end of your BA thesis in the Reference section. 
In order to have your citations under control you should use the automatic citation management in-built in this template. When you want to insert an in-text citation you go Odwołania → Styl and you choose either MLA or APA (the newest edition available). This you set only once. Then, whenever you want to insert a new citation you just click Wstaw cytat → Dodaj nowe źródło. A box will appear in which you enter the information on your source. First remember to change the language to British English (or American English). Then choose the type of source (book, chapter in a book, article in journal, etc.). Fill in as much information as you can. Once the citation is on the list, you just choose Wstaw cytat and select the one you want to insert from your list of sources. Finally, you go to the Reference section and you choose Odwołania → Bibliografia → Wstaw bibliografię. 
You should pay attention to the quality of the sources. You should only use scientific sources such as books, articles in journals, chapters in books, conference proceedings or unpublished PhD theses. A source for which you can only give a webpage address and a date of access is of little value and should be limited only to images and so forth. Section 2.2.1. Figures, graphs and images contains specific information on how to cite webpages.
This paragraph shows how you can insert information from an external source in your text. According to (Kic-Drgas, 2015, p. 73), the significance of misunderstandings in communication is often undervalued. Harrison was able to use poetry as a means of talking about important social aspects (Klepuszewski, 2011, p. 21). 
1.2.  Listing
This subsection shows how to introduce a list of aspects that you write about. You always have to explain what it is you are going to list. This list includes the following issues:

· remember to put a comma at the end of each bullet point,

· remember to put a dot at the end of the last bullet point.

You can also use the following formatting:

· if you need two levels in your list then use the following formatting,

· this is the second level of your list,

· remember to put a comma at the end of the last point.

Do not use any other formatting unless you cite from a source in which different formatting is used.
1.3.  Text formatting
This section describes which features of text may or may not be used. It is not allowed to start sentences with numbers or other symbols than those of the alphabet. You also should not write any text in bold, e.g. literature, or underline any parts of the text, e.g. literature. Use citation marks only when you quote word for word from a source, e.g. “The connection between language and emotions is more than tentative” (Dixon & Hodalska, 2014, p. 5)
Chapter 2: [Write the title chapter here]
Write a 4-5 sentence summary of the chapter. Use WH Chapter summary.
2.1. Block quotation
This section shows how to insert a block quotation. If you quote a larger piece of text you should use WH Block quotation as shown below. Remember that each quotation must be followed by a citation in a bracket including name(s), year and page number. 
Several studies have shown that L2 learners differ from L2 native speakers in the perception of L2 phonetic contrasts which differ acoustically from a similar contrast in L1. For example, several studies have shown that the phoneme boundaries of individuals who learned English as an L2 occur at different values along a voice onset time (VOT) continuum than those of English native speaker (Flege & Hillenbrand, 1986, p. 506).
2.2. Tables
This section shows how to include a table in your BA thesis. All tables should be provided with a title using WH Table title. When you have all your table titles written in WH Table title, you can then right-click the List of Tables and choose Aktualizuj pole → Aktualizacja całego spisu. The List of Tables will be automatically updated. The table title is located above the table. The table is centered. The content of the table is written using WH Table text. Make sure that you always make a reference to the table number in the text before you insert the table itself (e.g. Table 1 presents/shows/demonstrates). If you do not have any tables in your thesis, delete the List of tables. The citation of the source of the table should always be present in the Table title. No citation means that you prepared the table from your own data.
Table 1. VOT measurements for Polish (Keating, Mikos, & Ganong, 1981, p. 1265).
	Sound
	Polish

	/p/
	21,5 ms

	/t/
	27,9 ms

	/k/
	52,7 ms


2.2.1. Figures, graphs and images
This section shows how to include a figure, graph or image in your BA thesis. All figures, graphs or images should be provided with a title using WH Figure title. When you have all your figure titles written in WH Figure title, you can then right-click the List of Figures and choose Aktualizuj pole → Aktualizacja całego spisu. The List of Figures will be automatically updated. The figure title is located above the figure. The figure is centered. Remember that all figures should be numbered and included in the List of figures. Make sure you always make a reference to the figure number in the text before you insert the figure itself (e.g. Figure 1 presents/shows/demonstrates). If you do not have any figures in your thesis, delete the List of figures. The citation of the source of the figure should always be present in the Figure title.
Sometimes your image, graph or other type of information will be obtained from a webpage. In order to cite the webpage correctly, in the Figure title choose Odwołania → Wstaw cytat → Dodaj nowe źródło and select Dokument z witryny sieci Web. Fill in as much information as you can. Then you insert a footnote after the bracket in which you write Retrieved from webpage address (Accessed on date).
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Fig.1. A map of the Heptarchy (Wikipedia, 2017)
.
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This is a second example of a figure inserted in your thesis. Figure 2 shows the vowel quadrilateral for the Polish language.
Fig.2. Polish vowel phonemes in a vowel quadrilateral (Jassem, 2003).
2.2.1.1. Footnotes
This part shows how to use footnotes. In the figure title above, there is a footnote. Footnotes are used for two reasons. Footnotes are generally not used unless to the webpage from which your illustration, figure, graph or information were taken if there is no author. 
2.2.2.  [Write the title of the subsection here]
This is the first line of the first paragraph.
Chapter 3: [Write the title here]
Write a 4-5 sentence summary of the chapter. Use WH Chapter summary.
3.1.  [Write the title of the subsection here] 
This is the first line of the first paragraph.

3.2.  [Write the title of the subsection here]
This is the first line of the first paragraph.
3.2.1. [Write the title of the subsection here]
This is the first line of the first paragraph.
Conclusion
Here you should write the conclusion to your BA thesis. It should be 2-4 pages long. In the conclusion you should restate the main aim of the thesis. Moreover, you should provide a short description how you have verified the aim. This should include the hypothesis of your study or analysis. Finally, you should present the most important results of your study or analysis.
Appendix I
You can insert any additional text in the appendix. This includes any survey, questionnaire or large body of text that would disrupt the flow of the body of the chapters. If you have more than one appendix, number them as follows: Appendix I, Appendix II, etc. Appendix title is written using Nagłówek 1. If you do not have any appendices, delete this section. 
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